Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, internal Drainage Boards and

other Smaller Authorities™:
. where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
. where the higher of gross income or gross expenditure was £25,000
or less but that:
« are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/20

1. Every smaller authority in Engiand that either received gross income or incurrad gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Govermnance and Accountability Retum at
the and of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 o 6:

+ The Annual Internal Audit Report is completad by the authority's internal auditor.
+ Sections 1 and 2 are to be compieted and approved by the autharity.
» Saction 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Actounting Statements, and bath must be apptoved and publishad before 1 July 2020.

4. An authority with sither gross income or gross expenditure axceeding £25,000 or an authority with
nelther income nor expenditure exceading £25 000, but which is unable to certify itsalf as exempt, or is
requesting a limited assurance review, must retum to the external auditor by amail or post (not both) no
{ater than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:

+ the Annual Governancs and Accountability Return Sections 1 and 2, logether with

« a hank regonciliation as at 31 March 2020

- an explanation of any significant year on year varances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2018/20

linless requested, do not send any additional documents lo your axternal auditor, Your external auditor will
ask for any additional documents needed.

Onee the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Govemance and Agceountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015 authorities must publish the following information on
a publicly accessible website:

Befora 1 July 2020 authorities must publish:

. Noticas of the period far the axercise of public rights and a deciaration that the sccounting statements
are a5 yet unaudiad;

. Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

« Section 2 - Accounting Stalemants 2049/20, spprov=d ond signad, page 5

Mot later than 30 September 2020 authonties must publish:

« Natice of conclusion of audit

. Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of ths limited assurance review.

it is recommended as best practice, to aveid any potential confusion by local slectors and interested
parties, that you also publish the Annual Imernal Audit Report, page 3.
This Arifual Governanca and Accouniikiiity Retun canetiulis He-amnunl retim msfered 1g 0 he Agcounts srid il FRegulationg 2015
Throughou, fris woftis ‘Sxi=mal autitr” have the =as Freaning 86 the wonts Tnsa! auditer’ In the Acounis and Audit Regedations 205,
i ma b e e b il mupthorihEn refor o sshedule 2 fo tha LM_MWWHF&HH&'M 2074,




Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/20

« The authorty must comply with Proper Practices in completing Sections 1 and 2 of this Anrual Governance and
Accountability Retum. Proper Practices ara found in the Sracttioners’ Guids® which is updated from time 1o time
snd contains svarything needed io prepare successfully for the financial year-end and Ihe subsaquent work by

the external auditar,

« Make sure izt the Annual Governance and Accountability Return fs complets (no highlighted boxes left empty),
and is properly signed and dated. Whare amendments are made by the authority fo the AGAR afiar it has
bean approved by the authority and before it has hisen reviewed by iha external auditor, the Chafrman and
RFO should initial the amendments and Iif necessary republish the amended AGAR and recommence the
period for the exeralse of public rights. If the AGAR contains unapproved or Unexplained amendments, it may
be reiurmed and additional costs will be inourred.

« Tha authonty should receive and note the annual Internal audil report if possible before approving the annual
govermance statamant and e poeounis.

. Uss the cheskiist provided below to review the Annual Govemance and Accountability Raturn for completensss
bafore retuming it to the external auditor by emall or post (not both) ne later than 30 June 2020,

+ Da not send the external auditor any information not specifically requested. Howavel, you must inform your
external suditor about any change of Clerk, Responsible Financial Officer or Chairman, and pravide
relovant omall addresses and telephone numbers.

« ‘Maka sure that the copy of the bank reconciliation to be sant to your extemal siuditer with the Annual Govemance
and Accountahility Return covers all the bank sccourts. If the authority holds any shori-term invesiments, note their
value on the bank reconciliation. The extemal auditor must be able to agree the bank recanciliation to Bux Banihe

sccounting statements (Section 2, page 5). An explanation must be prov af any differsnce betwesn Box 7 and
Bax 8, More help on bank reconciliation is available in the Praclitionsrs’ Guide®.

+ Explain fully significant variances in the accounting statements on page 5, Do nol just send a copy of the det=iled
accounting records Instead of this explanation. The external auditor wants to krow that you understand tha reasons
far all varisnces. Include complete numarical and narative analysis to support the full vanance.

- |f the external auditor has 1o raview unsolicited information, or recaives an incomplels bank teconciliation, or
variances are not fully explained. additional costs may be inerred

. lake sure that the scoounting statements add up and fhat the balance carfied forward from the previous yesr
(Box 7 of 2019) squals the halance brought forward in the current year (Box 1 of 2020).

. The Respansible Financial Officer (RFO), an bahalf of the authority, must st the pariod for the sxercise of public
rights. From the commencament date for a single period of 30 conssutive working days, the approved accounis
and accounting recards can bs inspected. Whatever parod the REO sets It must includs a comman inspection
perlod — duing which the accounts &nd acopunting racards of all smatier authorities must be aveilable for pubfic

1spection — of the first ten working days of July,

« The authority must pubilish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and addrese of tha external auditor before
1 July 2020,

Completian checkiist — MNo ansWweis mesn

Have all highliahted baxes hove besn eamplet=d?

‘Has all additional Information r&qum‘éad including the dates set for the period 4

for the exercise of public rights, been pravided for the sxtamal auditor? W - |
| Internal Audit Report | Haveall highiighted boxesbeen completed by heintemal auditor and axplanations provided?) .~ |
| Section 1 'i For any statemant to which the response is ‘o', has an explanation pesn published? v/r paHr
| Section 2 Ikmamaauﬂmnu’samwﬂufmmmmumﬁnwmw ;

ilﬁu&gnnpren#m&ﬂhaimanﬁflnewpmvalmmﬂng? | ¥ J
| i—tﬂmﬂﬂﬂnmﬁuﬂdsngn?ﬁmwamnunskumkaﬂyeﬂrmm?mrmnpmﬂishad?r 'r"/;

Fizs fha hank reconcillation 28 at 31 March 2020 hesn recanciled to Box 87 P .
[ Fae an sxplanation of any differenos between Box 7 and Box 8 baen provided? v |

Sectipns 1 and 2 Tnmtﬁ.lrn:ls-'rmvaa!ldndnwrasb&nﬂmaﬂaHMEaﬁwstuhod!;mmumm}sa - i

| sole managing mste=? NB: do not send trust sooourting ststaments unless requestad, v “Wkﬁ__

Governonee and Accourtability for Smalier Authorities In England — a Practitionors’ Guide to Propat Praclices,
can be downloaded from www.nalc.gov.uk ar from www.ada.org.uk




Annual Internal Audit Report 2019/20

Fras et 6AD STREET NAA PARICA Cowr M-

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls o bein
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year fo a standard adequate to meet the
needs of this authority.

internal control objective

| A. Appropriste accounting records have been properly kept fhroughout the financlsl yesr Vi

3. This sutharity complied with it finanial reguiations, payments were supported by Invoices. ull |
| eopendilure was approvatd snd VAT was sppropriately accounied for. \/

G Tiim authority assessed the sigrificant rsks o achieving 5 sblectives and raviewed the adequacy | |
of artangaments to manage these 4

| 0. Tha precept or @i fegUirerent resulted from an sdsquUalE butgetary process, progress against | /

e

{he budget wes regulary monitored, and resarves were apRropriats.

TE Expaciad incame was llly received, besed on comect prices, properly rererdad and promptly '
| baried and VAT was appropristaly accounted for /

£ Patty cash payments wirs propery supporat Dy receipts, all petiy cash expendiiuine wae 4
approved and VAT approptiately accountad far. | s Fu%ﬂ i
G. Salares to employses and allowances lo membsrs were paid in gosordanss with this autharitys |

apptovals, and PAYE and NI requirements wers properly spplied. s
 H- Agset and imvestments tegistsrs wers complete and agcurats and proparly. msingeined o l
F

| Penodic and year-and bank sccount recencllisions ware praopariy carmied oul

. Aczounting statements prepared during the year ware greparad on | correct sEcaunling bsss |
| {recelpts and paymants or income and expaniiturs), agresd 1o the cash book. supponed by an
sdequate audit trall from undarlying reeords and whiera appropriste debtors and credilors wane

| properly recorded v !

K. IF the autharity ceTlified laeif a5 exsmpt kom & fimited Essurance review in 2018/19, it mel the |

axampition criterls and correctly decisred itsalf exampt I e auihorty fad 4 Bronitord] 2uBLIrONE

| o of its 201649 AGAR fick ‘ot covered] o
L The authority has demansirated T@E dhusring summes 2019l corratlly provided for e EXBICIEE

| of public nghts a5 raquirsd by the Accournts and Audit Requiations: |

H {For local councils only)
| Trust funds (ireuding charitable — The gountit mist its responsibiities a5 @ rustes,

Far any other nek aress dentified by m:mmmqummnmma{maﬂgcﬂﬁnmm an e=parats shests [ nesded),

Datels) internal audit underskan Wame of persen who carried out the internal sudit
O, 05 Qeldo. Bad.on) WesD

Signatyre of parsan who _

carried outthe intarral audit ﬁfﬁ Anboa L Date oy S Ty tad O

“IFihe respahiss 1 no’ you must include & note fo stale the Implicatisris afid action being Eken o aridress any weshrness in control
{denified (add separate shests if nesdad),

sopim= | e r=sponsa |5 nol coversd pieass state whan the riet recent Intetrsl audit work nas done in Ihis afea and wiea il ks
niaxt plarined. or i coverage & not reglired, the grnvial ntermEl giidit report must axplain Wiy not sapariiie sheatn (Freaded].




Section 1

We acknowledge as the membars of:

alr respansibility for ensuring that there is
the preparation of the Accounting Stateme
respect to the Accounting Statements for the year

1

— Annual Govermnmance Statement 201920

TeaDE A & STeeETeA Grosa Coana—

Vi humns I pikace Arreigemets for affectres financial
mpnagarniknl during he year, and far ma preparalion of ES
the posounfing tithbemam. .

a sound system of internal control, including arrangaments for
nts. We confirm, to the best of our knowledge and belief, with
ended 31 March 2020, that

prepared s atatements i) sccordante
with the Accalts and Audi Regulations

Vi

= Vo maianed on adenustE sy af el contrel |

\reluifing measires deslnnes o prevent and dutisct fratid ’\_E:_.S
wred carruption and resiadeed it8 affacineness. ||

| rraecie proper arangarants sod aocepted responsitility
| for smfsgurarding e pliblie ey 8nd FESOUITES i
[ it chamg=

| 4, Vile provided praper opporturily Guring the yea bt |

& Uy camied pul 6n Esessiment of he nEkm faming 15

W= took &l reasanable stens (o asture ourssives
{hat hsase-are no matters af adiual oF polarizl
nam-ctiplinnce with lovs. regulations and Propar
Pracices thal could have 3 significant inancis] effect
o thie ability al this autnerily 1o candck its

business or managa i fimances

| s ovily clope what it has the fegai pawer fo do and i |
| cammplizd wih Proper Frachces In doing 50.

{ha femrcien of eleclors rghis 0 aecord g wilh fie
requirsmsnte of the Accounts ) Ay Rajbations,
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sxtorTal jrELTnGe coer whers regied.

" eansidernd tind dnovmantse! He financial and offier ks it |
|&mmdm:ﬂmmmﬁ.

o

T

T\ hainteiad Hroughout the year a0 siegusts and

=fiactive systemn of laberrial audit of the ScamaTing

recosis fnd corrol systams, |T€5 .

| Srranged for & comptent pavean, |ndvperndent of e finreial
esntrols and procatures, (ooive an hjscmm e s whathir
| tsenat noniros et Hhe needs ol this srrler Bithoiity

1
|
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Vi tok appropiite actinn s s maters il

W

In eapaits from intamal and extmrml il

| respondad o matters Browght fo it et by fntermal and |
extormml gl

"W coneidarned wiather any liigaian, Wibibitles or

comimitments. v or Iransacilons, aoeLming EimT

durig v el the yerar-gnd, nave @ firsaticiisl irnpact on \.E
fiin sutharity and, wherrs Bpproprale. et Included tham

1t the aceouriing shEtmETs |

|
|

*Floase provide sxplanations 1o thie =
uthority will address the weaknesses

[For losh connclls onby) Trast lurnds moluding

clhaiilatile. In our capacty,as| il s praruing
rimtes v dischorged our accouninbility .
resnohsiiliias for the fnd|s)fass=ts, fleliading |
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This Annual Govemance Slatement was spproved ata
meseting of the authonty an.

q |es | 2020

and recorded as minute reference.

’1’73(9.5’3-23, a

rﬂumr information required by the Trlm;ﬂ_l'&l'll‘:f G&dE:B

Aufhority web address

oussbradhiyod shcebha pandaceaned - guin S

sat for =ach ‘Mo’ resporss and desoribe how the
\dentified. Thees sheets miust be publishad with the Annual Govermanse Statement.

stmrnst uditor on 8 separate sh

| Chairran

' Signed by tha Chairman and Clark of the meating where
|_.'i_ppfnvalvmgw:l
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(0l part of Anual Governance Statemen) — |




Section 2 - Accounting Statements 2019/20 for

Fanowe— & STReEETHA Papistt Coomei.

" Tatal balances ard rassrvas af e beginning of the jyear

|

t. Batances brought | =

forward \535 ae recardest in the inancial records Vilue muat agree o
L
. | _ : Bax 7 of previous y2ar ' _
| {; Precept o Rates and i Tatal amount of precept for for [08s rates and fevies) ]
3 " a 5 recaivad or recaivable in fe yeir. Sxdude any granis
3. (+) Toie! other receipts Total ingorme or receipls as recardad in the cashibook less
V2 70| 3) 1]_5“5 | the precapl or ratesfsvies received (lina 2. Inciude any
| ! | grarity recaivad

[ 4. {3 StFcosts | | Total expendinare or payments matle-fo and on behaif

| of alt ernpliyess. Inchide grass solaries and wapns,
g = ; Q1| Ll 9 2L amployars NI contribulions, smployers parsian

| | contnibiutions. gralulifies and severance payments. |

'S () Loan misresticapial | " Total expendinine or poyments of capital apd diterest

FEpEYMENTE 0 | - | miadia curing the year an the sithorify's barrawings: (i anyl, |

. | Total mpmdgum or paymeris &5 recorded i the casl |
\ \ol 132 | Bl SHL | boak lass staff costs (line 4) and oan inferestapial
| ! | rapayments [fina 5

| —
& (=) Al otfwr paymRms

7. {=} Balances carriad | Tutar balsnces and raserves af the ond of the year. Must
forwsrd |J't'l.l..-|- ,ci.':\% i\l*':}qc" |E¢uain+2+3q-{£+54-ﬂ} |
|_EL Total vé!‘L;nf cash and 1 I The sum nf_cTﬂ purrent and_:fapnﬁ?f bank aocounts, caal .—I
ghort e ivestments | WG , V4D |\, 290 | notdings sl short tnsm investments held s at 31 March —
. | | To agree with bank reconciliation. '
| =, Touwl fizert assets plus | 3:}‘ | The value of 2ff the propeny fhe apthority dwns— it is mads
lang term invastments | .Eb 5‘6 up of all i fired assets and fong fewm imvestments as &l
| ;Eamt; | A, = *t !HﬂMmh. - _
10. Total borrowings ' [ The outstanding capital balance ag at 31 March af all feans |
| | O & Iium third parties (inaliding PIMLEL

[ 11. (Far Logal Councits Only) Disclostre nate
re Trust funds (meluding charitable)

and i respansible for managng Tnsst fumds or a8sHE

MEB The fouies in the accoaintits alatemals abovE 00

The Counnil as g body corporate, acis #s 00 frustes ﬁﬂ
HO | runt lcinie ey Thasd franssafions |

| cartify that for the year ended 34 farch 2020 the Accounting | | confimm that fhese Ascounting Statements wers
Statements in this Annual Governance and Hecountability approved by this authorily on this dalte:

Esturn have been prapared on either 2 eceipls and payments

of incame and sxpenditure basis following the guidancs in K ’ 5D J o223
Govemnancs and Accountability for Smaller Authorities —&

Practitienars’ Guida to Proper Practices and presast faldy = racordad In minute refsrenca!

tha financial posiion of {his authariy. N e
Signed by Responaible Financial Oficer befors being i. "'f:. l 1 Clg{J ) E;., .
presented to the suthority for approval
W_, Sigried by Charman of the meeting where {hie Accounting
Siatements Were 3 ved

e 20 ]65[2020 %;;




Section 3 — External Auditor Report and Certificate 2019/20

In respect of

1 Respective responsibilities of the bady and the auditor

This authority is responsible for ansuring that its financial management |s adequale and effective and that
it has a sound system of intemal control. The authority prepares an Annual Govemancs and Accountability
Return in accordance with Proper Fraclices which:

. summarises the accounting records for the year ended 31 March 2020; and
« confirms and provides assurance on those mattars that are relevant to our duties and responsibilities as
extermal audiors.

Our responsibility is to review Seclions 1 and 2 of the Annual Governance and Accountability Retum in accordance
with guidance issued by the National Audit Ofiice (NAO) on behalf of the Comptrolier and Auditor Genaral
(see nofe below). Our work does not constitute an audit carrled out in dccordance with Intemational Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would dao.

2 External auditer report 2018/20

[{Excspt for The mattess reparted below]® on fhe Bz of our raview of Sectons | and 2 ot tha Annus) Goverrsance and Accountabdity Retum, |
aur opinion iha information in Sections 1 ang 2 of the Anmusl Govermmnoe and Ascountabilily Retum Iy Jpy avcomance with Praper Pragices:and
m:ul.m.rmnmmadunhmnurmm.mmm!ﬂmmMIWinsmmﬂmwmﬂmmﬂ-m |
(*distats-as approprais].

{{eontinue on a sapinrais shas i required)

Clitsar matters nat sfiecling ouw apinon which we deaw 1o the-attesfion of fhe sulhenity 1

'|

[:mnrnum on it separpiz shest | reguinsd)

3 External auditor certificate 2018/20

Wiz cartifyido not certify” that we have completed aut review of Sections 1 and 2 of the Annual Govemance and
Accountability Retum, and discharged our responsibiliies under the Local Audit and Accourtability Act 2014, for
the year ended 31 March 2020,

|"'i‘.ﬁn ot oty completion bessume

Extermal Auditor Name

Extamal Auditor Signature fate

*Note: the MAG issued guidance applicable 1o extema auditars’ worh o lirded Bssurancs faviews i Audtor
oidane Note AGN/OZ. The AGN is gvarlabie from the NAD mpﬁ'tm.mmu}




