FRADLEY AND STREETHAY PARISH COUNCIL

Notice of conclusion of the audit

Annual Return for the year ended 31° March 2020

Section 25 of the Local Audit and Accountability Act 2014
Accounts and Audit (England) Regulations 2015

1, The audit of accounts for the Council (a) for the year ended 31

March 2020 has been concluded.

2. The Annual Governance and Accountability Return is available for
inspection by any local government elector of the area of the Council (a) on

application to:

(b) Clare Orme — Clerk/RFO

Fradley and Streethay Parish Council
Marketing Suite Office, Wellington Crescent
Fradley Park, WS13 8RZ

Tel: 07719599132

Email: clerk@fandspc.org

2. Copies will be provided to any local government elector on
payment of £3.00 for each copy of the Annual Return

Announcement made by: (d) Mrs Clare Orme — Clerk/RFO

Date of announcement: (e) 14 August 2020

Notes

(a) Delete as
appropriate

(b) Insert name,
position and address
of the person to
whom local
government electors
should apply to
inspect the Annual
Return

(c) Inserta
reasonable sum for
copying costs

(d) Insert name and
position of person
placing the notice

(e) Insert date of
placing of the notice




Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and
other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £8.5 million; or
* where the higher of gross income or gross expenditure was £25 000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review {fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that sither received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
ihe end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

» The Annual internal Audit Report is compieted by the authority's internal auditor.
* Sections 1 and 2 are to be compieted and approved by the authority.
* 3ection 3 is completed by the external auditor and will be retumned to the authority.

4. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020,

4. An authority with either gross income or gress expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, oris
requesting a fimited assurance review, must retumn to the external auditor by email or post (not both) no

later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

> & bank reconciliation as at 31 March 2020

» an explanation of any significant year on year variances in the accounting statements
» notification of the commencement date of the period for the exercise of public rights

= Annual internal Audit Report 2019/20

Uniess requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed,

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

a publicly accessible website:

Before 1 July 2020 authorities must pubiish:

* Notice of the period for the exarcise of public rights and a declarsion that the accounting statements
are o unaudited:

* Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

» Bection 2 - Accounting Statements 201920, approved and signed. page 5

Net later than 30 September 2020 authorities must publish:

* Notice of conglusion of audit 7

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendmenis as 3 result of the limited assurance revisw,

it is recommended as best practice. to avoid any poiential confusion by local electors and interested
parties, that you also publish the Annual internal Audit Report, page 3.

T Anhugl Governance and Accountability Return constitutes the annual retum refered to in the Accounis and Audit Regulations 2015,
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Guidance notes on compieting Part 3 of the Annual Governance and
Accountability Return 2019/20

» The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsaquent work by
the external auditor,

* Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is praperly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be refurned and additional costs will be ncurred.

+ The authority should receive and note the annua! internal audit report if possible before approving the annual
governance statement snd the accounts.

* Use the checklist provided beiow to review the Annual Governance and Accountability Return for completeness
before retuming it to the external auditor by email or post {not both} ne later than 30 June 2020,

« Do not send the extemal auditor any infarmation not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chalrman, and provide
relevant email addresses and telephone numbers,

+ Make sure that the copy of the bank reconciliation to be sent o your external auditor with the Annusl Governance
and Accountability Return covers all the bank accounts, If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able o agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference betwsen Box 7 and
Box 8. More help on bank reconciliation is availeble in the Practitioners’ Guide*.

* Expiain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you uncerstand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

+ i the external auditor has to review unsolicited information, or recaives an incompiete bank reconciliation, or

variances are not fully explained, additional costs may be incurred,

* Make sure that the accounting statements add up and that the balance carried forward from the pravious year
{Box 7 of 2018) equals the balance brought forward in the current year {(Box 1 of 2020).

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
nghts. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFG sels it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July.

* The authority must publish the information reguired by Regulation 15 {2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020,

Lompletion checklist —~ N

| Have all highlighted boxes have been complated?

‘Has all additional information requested, including the dates set for the period | 7
for the e:gre{se of public rights, been pmwid:adﬂfcr the sxternal auditor? h

Internal Audit Report | Have allighiighted boxes been completedby the ntemal auditor and explanations provided?

 Section 1 ' For any statement to which the response is 10’, has an xplanation been published? 1o/ insbiy |
‘Section2 | Has the authority’s approval of the accounting stalements been confirmed by b
I the signature of the Chairman of the approval meeting? S
i Has an explanation of mgm-ﬁc;r; variations from last year to this yearixe@n published? L W :
'Has the bank reconciliation as at 31 March 2020 bsen recondiled to Box 87 7

'Has an explanation of any difference between Box 7 and Box 8 been provided? iy

Sections 1 and 2 iTmﬂm—mwﬁmmmmﬁmmmmammmsa ‘ J
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Annual Internal Audit Report 2019/20

FPRapE Anld STREETHMAA  PARCA Cow macat.

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objeciives were being achieved throughout the financial year to a standard adeguate to meet the
needs of this authority.

' internal control objective

_é ﬁ@pfupﬂme awwm;ng mmrds have bean pmpeﬁy kept throughout the financial vear.

e S e By ek ORI 3

This authority complied wnth its financial regu!atans paymenis wers supporied by mmcés all
expanditure was approved and VAT was appropriately muntﬁsé ?er ‘
; SOVPSNRSVNMINSIN: (o, Jool; SRS, SRSt

£, This authaority assessed the scgn:ﬁcam risks to achieving its ¢ nh;edwes and ra»sewaﬂ the adequacy | |
of amangements to manage these. bt |

. Tha precept or rates reguirement resmted fmm 3{3 adequaye hu{iga%ary process prcgfess against
tha budget was reguiary monitored; and reserves were appropriate. -/

Exg:ected income was faliy received, based on coiect prices, properly recorded and promptly : i
__banked: and v’AT T was appmpnatg&y_accaunt&dfcf . B ‘,{ W e _ I
32 ﬁeﬁty ‘cash payments were properly supported by receipts, a!! p&tty cash expenditure wes I ‘
_____ appraved and VAT appropristely aceounied for. N ] | | o 43&3-;3_
5. Salares to employees and allowances to members were ;Jaid in aecefﬁance with this authority’s !

___approvals, and ?AYE and Mt rreqmremants were properly applied. S ]
H. Asset and invesiments regnsiefs were complete and accurate and pmpﬁﬂy mgintained.
A Penmilc anti yaar—end bank a&m&m: reconciliafions were pramﬁy carmead out.

i Acuounhng statements prepamﬂ ctunrsg the year were prepared on the correct accourmng Dasxs !
{raceipts and payments of income and expenditure}, agreed 1o the cash book, supported by an
adequate audit trail from underlying records and whers appropriate dablors and creditors were
_ properiyrecorded. o B © | S GRS
#. I¥ the authority ceriified iiself as axampi from a limited assi.moa ravvxaw i 2{)13;‘1 g, it met the
éxempﬂan cﬂtena and carr&cﬂy dadarad M; exemol. i the authonty hail & iimidad sssurance

!a g

il A 02 DR RN

ti. The author:ty nés demnstrated that dunhg éismmef 2019 it correctly provided f:sr the ezmse
of public rigits as required by the Accounts and Audil Regulations.

M; {For local ctmnciis anly}
T rust f funﬁs {im‘tudmg charitable) - The mumii met its raaponmmnﬁes as a trustee.

ﬁmwmn@immmmBaM adequate controls existed (list any mmmmwmwm)

Dateis) nternal audit underiaken MName of person who carried out the internal audit
S oG oo, BR.-ADA) WoesD

Signature of person who { NS g

carried out the internal audit @ Anboo C Date : : '

4f the responss s 10 vou must include & nole o state the implications and action being taken to address any weakness in control
identifiec {aga separste sheels if needed).

=alote: If the response I8 ‘ot coverad’ please siate when the mest recent intermal audit work was done in this area and when it is



Section 1 -~ Annual Governance Statement 2018/20

We acknowledge as the members of:

$eADLE A O ST2EETuA 'Pﬁ-iZ»\Sﬁ (@ o

our responsibility for ensuring that there is 2 sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

a5 Means Hhar phis ghnrey

MSE 4 e te g .E";!l'liifl Shonc

1. We have pat in place amangements for sflective financial

management during the year, and for the preparation of -‘"‘!E‘B ! | with the Accounts and Awxdit Raguiations.
© ine pocouniing stalements. 7 o R ‘ -

2. We maintained an adequate systam of inlernat contral. | i - made proper amangements and accepled responsibility
including muasures designed to prevent 2nd delect fraud g?ES i | for safeguarding the pubilc money and resources in
ang corrugtion and reviewed ils afoctivensss. ; : . its charge.

5 Wi took ail ressonable steps 1o assure surselves : | has enly done aw#am&ss the legal power to do and has
¢ ihat ihere are no matters of actual or potential i | complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper \@3 i
Practices thal could have s significant financial effect } |

on the ability of this authorily to condust its
'_ _ business or manage naﬁaames e i /! -
4. We provided proper opporiunity dusing the vear for ;mmngamwmm:ammwmmm
. he exercise of electors’ rights in aceordance with the ‘fes : | inspect and sk questions about this suthority's accounts,

- & W caried oul an assessment of the risks facing this ;  considered and documented the financial and otber risks it
atthority and took appropriate steps to manage those = - faces and dealt with them properly.
risks, including the introduction of mtemal controis andior | T IE | |
external insurance cover where requred, f

15 We ;!iainfamed' throughout the year an adequate and i i amgw‘ - fora W w_mmn ersor _Im' : pemA  of the financial
effective system of intermal audit of the accounting {té—c-'-' - cunlrols and grocedurss, [o give an ohisciive view on whelher

records and control systems, i ;maamsfmzsmmmwwsmwwmm
¢ 7. We ok appropriate action on all matters raised 5 |  1esponided to matters brought to iis atfention by internal and
| inreports from intemal and extemal audit. S , | extermal audil. -
&. Wa considered whether any likgation, habiities or | f | discigsed everything it should have about its business acivity
commilments, evenis or iransactions, oscurring either ; f  during the yeac including svents taking place afer the year
during or aftet the year-end, have 2 Snancial impact on e | and if refevant,
thes authority antd, where appropriate, have included them i :

in the atcounting stalemants.

5. tFor focl counchs only) Trust funds including
charitable. in sur capacity as the sole managing
trislee we discharged our accountability

has met ail of its responsibilitas whers, as & body
corporate, it is 2 sole managing frustee of a local
§ frust or frusts.

rasponsibilities for the fund{s)yassets, including : i : 4

financia reporting and. if required, independent ; e
1 txamination o auoh : .i_ S
*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the

aluthority will address the weaknesses identified, These sheets must be published with the Annual Governance Statement,

This Annual Govemance Statement was approved at a  Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: | approval was given:
4 |os | 2020
and recorded as minute reference:  Chairman
,, 4 ) o & &l i 3 ‘ 4
QE{QM’_)_@]Q , b EN?Cnm__ -

Other information required by the Transparency Codes (not part of Annual Govermance Statement)
Authority web address

\oswedadlyed shaabhon pardhcannad - gt die.




Section 2 — Accounting Statements 2019/20 for

Femowet 2 steeaina Pagist Comne v

: 1. Balances brought . | Total balances and reserves at the baghmng of ihe yea.r

forward AS3 S50 1 L AQ K | asrecorded in the financial records. Value must agree fo
—— : ’ £  Box 7 of previous year.
5 1 Eﬁ Presepz or Ratesand | : Totai smaunr ofpmcspt (of for 10Bs rates andiemas)
evies ! £ el G | received ar receivable in the year Exclude any grants
e i iy ‘:}% “% el : received. e Gl -
3(+) Total other receipts | | Total income or receipts as recorded in the cashbook fess
Q the pracept or ratesAevies received (line 2). include any
_ I i 3,1 158 gamerenanan |
.45 Staﬁ costs i Tota! expenditure or p&yments mac!e fo and on babatf

& '3 . £y of all empiayees. Includs gross salaries and wages.
13, 11‘6‘-‘ L{*[ﬂ}%ki’l‘ employers N contributions, employers pension
| contributions, gratuities and severance payments.

3.1 Loan interesticapital : : | Tatal expenditure or payments of capital and interest
repayments O 5 o - Made during the year an the authority's borrowings {if any).
" {3 All other payments S s ~_ 3 ! Tazsi expandmye or paymenss as mcmﬁneg;nﬁifwe caah- -
Ao, | 230 | Sl S | bookless staff costs (line 4) and loan interesticapital
b e B = =  fepayments {line 5).
7. {=) Balances carried [ e : Total balances and reserves af the end of the year. Mus?
forward :fm.., Qﬁ-% | \\'2_, 36{0 | equal (142+3) - (4+5+5).

e M o o s i s b i i A i e i i S

Tczzai vat.ae af c;ash aad

Tne sy of all wmmf aﬁd d&pasrr b&nk ACCOLNES, cash

short term investments | i b Cﬁ"s ¥ V2, F RO | hodings and short term investments heid as at 31 March —
. = ] | To agree with bank reconciliation. ]
9. Total fixed assets plus 53 i 53 Z' | The value of ali the property the authonity owns — it is made
k:ng term investments gt _ - up of all its fixed assels and long term invesiments as &t
_and assets — ; { : |FiMaech, ;
10, Total borrowings f ; | The outstanding capital balance as at 31 March of el icans |
; @ j C)‘ frcm rhfrd parﬁes fmcfu:img PWLB}

e

1. (For Lecal Counclfs Only) D:sdes ure note
re Trust funds (nckuding charitable)

‘{?ie Caunéf as a fmdy carpurﬁte acts as sole trusiee for
and is responsible for managing Trust funds or assers.

i cartify that for the year ended 31 March 2020 the Accounting | | confirm that these Accounting Stetemenis were
Siatements in this Annual Governance and Aacounmmy | approved by this authority on this date:
Reium have been prepared on either a recaipts and payments i i
or income and expenditure basis following the guidance in | \q ; 6D } JF o o 5,
Governance and Accountability for Smaller Authorities — 2
Practiticners’ Guide to Proper Practices and present faiﬂz.'
the financial position of this authority.
Signed by Responsibis Financial Officer before being | s | l Ol 1 S
presented to the authority for approval I
&}7 CMLC.« " - Signed by Chairman of the meetng where the Accounting
| Statements were approved
& & : ﬂl:ﬁ/",
Date 20 |65 [2020 | S

W‘

as reoardnd in minute reference:



Section 3 — External Auditor Report and Certificate 2019/20

In respect of Fradley and Streethay Parish Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2020; and

« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections 1
and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concem that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:
We were required to return the Annual Governance and Accountability Return to enable the Council to correct the following:
a) Fixed assets previously omitted from the asset register were initially accounted for as 2019/20 additions, rather than a

restatement of 2018/19 Box 9; and

b) Community assets such as war memorials were not initially valued at £1 in accordance with the accounting policy and the
Practitioner's Guide so Box 9 was overstated.

In future the Council should ensure that the Annual Governance and Accountability Return is accurate and complete.

3 External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability

Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year
ended 31 March 2020.

*We do not certify completion because:

Not applicable.

External Auditor Name

Mazars LLP, Durham, DH1 5TS

Magary LLP 5 August 2020

External Auditor Signature Date

*Note: the NAO issued guidance applicable fo external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)



Minor scope for improvement in 2020/21

The internal control objective (K), ‘if the Authority certified itself as exempt from a limited assurance review
in 2018/19, it met the exemption criteria and correctly declared itself exempt’, was ticked 'yes' by the internal
auditor when the Council was not exempt in 2018/19. The box should have been ticked 'not covered'. In
future, the Council should ensure the annual return is accurate and complete.

The Accounts and Audit (England) Regulations 2015 require the Responsible Financial Officer to certify the
Annual Governance and Accountability Return prior to publication. The Annual Governance and
Accountability Return we received to audit was dated incorrectly as the day after the approval date although
we understand all signatures were added at the meeting. In 2020/21 the Council needs to ensure all signatures
are correctly dated.

Audit fee

Our fee note for the audit will follow, and is in accordance with the audit fee scales set by SAAA, and
available at http://www.localaudits.co.uk/fees.html

We would be grateful if you could arrange for this to be paid at the earliest opportunity.

We have made an additional charge as we were required to either write to you or send back your Annual
Governance and Accountability Return for amendment and undertake additional work. This charge is
shown separately on our fee note.

Mazars Green Policy

Protection of the environment in which we live and operate is part of Mazars’ values and principles and we
consider it to be sound business practice. One of our impact areas is to reduce our consumption of paper
per staff member by 5% year on year.

In order to help us to achieve this, we will only be returning a hard copy of your AGAR to the council on
request. Please email us no later than 11 December 2020 if you require a hard copy of your AGAR
otherwise we will securely dispose of it.

Yours sincerely

(et

Cameron Waddell
Partner



